Classroom Policies

Dear Students and Parents,

My name is Travis Multhaupt and I will be your son/daughter’s AP Biology teacher.  I graduated from Michigan State University in 1996, with a Bachelor of Science degree at which time I entered graduate school (at MSU) and taught a number of courses at the University level.  During this time I also entered the Teacher Education program offered by MSU and completed it in the spring of 1999.  U.S. News and World Report routinely rates this program the best education school in the country, and believe it helped me sharpen my skills as a teacher.  During the summer of 2000, I completed my Master’s Degree in Zoology.  My research entailed studying the effects of platinum containing chemotherapeutic drugs on various tissues and their enzyme systems.  My graduate course work included many biology and chemistry courses as well as some course work in teacher methodology.

This letter outlines the policies I have for student behavior in my classroom.  Please review it with your son or daughter so they understand what is expected.  Thank you and I look forward to a productive year with your son or daughter.

Late Policy:  Any student who is not in the room when the bell rings to start the hour will be considered tardy.  Here at the Utica Academy of International Studies we have a 4-8-12 tardy policy.  After four tardies, your son or daughter will be given a warning and the parent or legal guardian will be contacted.  On the eighth tardy, our son or daughter will receive a two-hour detention after school, regardless of whether or not he or she is involved in an extracurricular activity; additionally, the parent or legal guardian will be contacted.  In the event that your son or daughter accumulates twelve tardies, he or she will be suspended for one day of school.  I adhere to this policy because I believe that your son or daughter needs to be in my classroom on time and prepared in order to maximize his or her education.  Tardiness not only inhibits your son or daughter from learning, it also disrupts other students.

Absence policy:  Any student missing class due an illness, family trip, etc. is responsible for seeing the teacher to obtain assignments handed out while the student was absent from school.  It is NOT the responsibility of the teacher to seek out absent students to remind them to pick up missing assignments.  In addition, if a student misses a test or quiz during their absence, it is the responsibility of the student to see the teacher to make up the test or quiz.  Students absent from class will have an equal number of days to make up their missing assignments including tests UNLESS otherwise noted by the instructor.  Failure to see the teacher for missing assignments, tests, or quizzes will result in a zero for the missed assignments, tests, or quizzes.  For example, if your son or daughter misses two days due to a bout with the flu, he/she has two days to make up any missing assignments, tests or quizzes, UNLESS otherwise noted by the instructor.  I say, “UNLESS otherwise noted by the instructor,” because I often hand out assignments where the students have one to two weeks to complete them.  In this case, I inform the students that “the assignments are due on the date given, or if for some reason one is absent on the due date, the assignments will be due the day one returns to school.”

Homework:  All homework is to be completed by the given due date to receive credit.  No half credit will be awarded to students completing half of the assignment.  To receive credit, the assignment must be fully complete.  EITHER IT IS ALL DONE OR IT IS NOT DONE.  Students are permitted to work with one another on homework assignments.  This does NOT include allowing a peer to mindlessly copy another’s work.  Working with one another on an assignment means that students are actively helping each other on an assignment.  Allowing one student to copy another’s work is considered as cheating and will be handled as such (see below). 

Tests and Quizzes:  Any student caught cheating on a test or quiz will receive a zero for that test or quiz.  This includes copying, talking, or any other form of communication with another student during the test/quiz period.  Tests and quizzes will be announced ONE WEEK in advance.

Citizenship and Class Participation:  Citizenship is rated on the following scale:  O-outstanding, S-satisfactory, N-needs improvement, U-unsatisfactory.  An outstanding citizen in my class participates in class often, makes useful contributions to class discussions, is sincere to others in class, is prepared for class everyday, does not disrupt class activities, and shows up for class in a timely fashion on a consistent basis.  A satisfactory citizen rarely participates in class, is usually sincere to others in class, is usually prepared for class, causes minimal disruptions to class discourse, and is occasionally tardy.  An “N” will be awarded to a student who never participates in class discussions, is unprepared for class, makes rude or disparaging remarks to others in class, is often tardy and shows no interest in learning.  A “U” will be given to students who do not complete homework assignments, shows up late for class and causes disruptions.

Students are required to come to class everyday with a pen/pencil and their agenda planner.  In addition, they are required to have their lab manual and a three ring binder (when instructed to do so), (1 1/2 to 2 inches will suffice).  In this binder, students are required to file homework assignments and any other papers which receive a grade.  These papers are to be used to prepare for a test, and at the end of the semester all assignments stored in this binder can be used to study for the midterm examination.  It is the responsibility of the student to maintain the folder and bring the aforementioned items to class.  Doing so will give them an advantage for studying for midterm and final examinations, and will help their grade tremendously.  Furthermore, this binder will be collected at the middle of the term and at the end of the year and will be worth a substantial amount of points.  I put the onus on the student to maintain the folder and bring these items to class everyday because in addition to teaching your son/daughter about biology, I also want to teach them how to be responsible adults.

General Rules:  Respect yourself and others, respect the property of others, and DO NOT LINE UP AT THE DOOR AT THE END OF CLASS.  THIS WILL RESULT IN A LOSS OF FIVE POINTS FROM YOUR GRADE EACH TIME YOU DO IT.
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Student Signature  ____________________________  Date  __________

